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1 GENERAL

1.1 INTRODUCTION

The Relatics Software is based on System-engineering methodology.

1.2 OBJECTIVE

Relatics allows you to have complete traceability on your project. Every aspect, in every phase of your
project can be fed into the system. This will allow the data to interact and provide control and
traceability on the project.

1.3 THE BASICS

Relatics can be a bit daunting when you look at it the first time. But go through the basics a few times
and it will feel much more familiar when you start working with it.
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2 ACCESS TO RELATICS

Log in with the user details that have been provided to you.

SIGNIN

relatics)
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3 WORKSPACE OVERVIEW

After logging in, users are presented with an overview of all “Workspaces” which they can access.

This can be different for everyone as not everyone works on the same projects.
If you work on just 1 project, you will see just one line (project) in your overview.

On the top of the page you will find some menu items. These are not interesting for now, just make
sure you select ALL.

From there you can
Select the project you
Want to work on

Search workspace
* WORKSPACES
R
CRM
- G
- ] 5
.
Workspace
 Z-Private workspace CR
) Z-ERICATEST CLONE
relatics
Doc.no: | Sheet: | 1 | Rev: | [6) Created date: 28-03-2023 Page: 4 (15)

Work Instruction The Basics




F.L.1.X. CONSULTANCY

4 PROJECT OVERVIEW

Once you have selected the project you want to work on you will land on your Home Page.

@ 'MEETINGS (COMING TWO WEEKS)

——

Personal
navigation

Flexible | Logical | Information | Xperience

= Central place for project
. En

information
mation by connecting information

» Oniine collaboration

* Traceability
» Increased control on muttiple topics

Quick links

Here you will find your own personal page, but also the navigation to your project data.

Project related
navigation

On your Home Page there is a section where you can find your own personal information (My

personal Dashboard)

My dashboard
My activities

DSGo-GEN-1.0-0412

@ Actions: 0
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5 PERSONAL NAVIGATION

5.1 HOME PAGE

My dashboard
My activities

This is your personal dashboard. You might call it your TO DO List.

5.2 MY PAGE

< MY ACTIVTIES MY RESPONSIBILITIES COMMUNICATION PERSONAL INFORMATION >
==

A

st oecwmon Tvee RewaR suasec EADLNE

uveER acion DESCRPTION ReaRk oEAouNE ressonsiaiE status

T e scton T T T Ta peerVipoe @ 5o

1 ®
([t |@ msrugaing s | I I [ 2 e Vres [ Gpen

To have an even better overview of what is on your plate, go to my page, there you will see
everything in detail.

Scroll through the pages and tabs to see all the information.
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6 BASIC FUNCTIONALITIES

6.1 LAyouTt
. Membw | Thelayoutcanbedvidedin
three parts:
- Menu (navigation) bar
- Left Zone
- Right Zone
Left zone Right zone
6.2 MENU BAR

The menu bars at the top allows users to navigate through different pages and modules of PIM
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6.3 How IT WORKS

Displaying items 110 1

.

MEETING MEETING DETAILS L]
MEETNG A DEc T Eample
" GENERAL OPEN ACTIONS / DECISIONS.
@® New Meetings (No date)
onen e oare weETinG Te SioneD Mow General $ Goal
1B [F 5 Baete T Bampe, 3 | § = e
| B [P pomireers L5+ P neira 6 ] = = i
Dsplayngtems 1102072 i foure
e i © Address
% 3 Peter
© Mastitg Overiiaw A Lssmman 2 sooress oncRusaTion
ecnemen > & bica Coccvcl [ 365wty 2. Amsterdom [ =
onen e o weTG TR SioNED oM %
heetni ive. %: Bample
4 OCEANCO 20220324 | 4, Client meeting ] e B o -
= 3 : irtual location
3 s Viesing R TR 5 oY g
o et Client mesting 2 S B e nave 7/
o at Mesting LT 3 [ o Teams y4
. emai ok
@ Proct mecting W22y | Prjeci mesting B
s Bample mesting 20211204 |+, Production mesting 5 . "
Y re— m,_u_;“ oo g B © Has as i © Has as absentee(s) i @il be informed (cc)
20210520 \ | 3 Project meeting B nane ORGANISATION e oRGANISATION ORGANISATION
e B % 2 traCocuoo [l ECC [T~ 1 2 pewrvarosr W FUX
[ 2021006 5 ® & ohnDoe Assaress o /
20210130 |\, Project meeting ) > & Peter
20210108 _| | Project mesting 5 3 PeterVipoct || FLIX

Detail

The left zone includes an overview on the content of a specific module
(on this example you see screenshot of the meeting module)

The right zone is the detail page of a specific content.
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6.4 BASIC FUNCTIONS

/|

Select

DSGo-GEN-1.0-0412

: @ hhs source Document

Lodirch| |

! Document

close

@‘ equirements
[1+] Title
REQ_001 §* Connecting Fauna, external connection
REQ_002 | Distraction traffic
REQ_003 I Rain water
REQ_0D04 § Surface to minimize sound
Create|(+)

@ ocument

[ Paste

C Refresh
4 Download as
W Deleteall
Context B Undelece
menu D  Browse history
button mayr—
\g oo

Status

Expired
Expired
Current

Current

Click on the button in a table header to trigger specific actions, or to open the context menu with

additional actions.

A right-mouse-click triggers
. @ Create
an action menu where
users can select, create 7 Edit
and edit information. D copy
/" Edit )
) The menu displays only the % Undelete
D Browse history , >
available options based on _
our user permissions 2 Gomsstinny
= Filter by selected value 4 :
T  Filter by selected value
C Refresh C  Refresh
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® Create

@

C Refresh A right-mouse-click on a
table allows users to

& Download as B Excel workbook (.xIsx) download the content as
Word or Excel-file

3§ Deleteall B Excel 97-2003 workbook (.xls)

#% Undelete A Excel web page (.xls)

Browse history [® word web page (.doc)
Q@ Query..
O Details...

Display the change history of
information by clicking on browse
history. All changes made and by whom
are registered and traceable.

O QOrganization

Hoover over menu-items and column titles to find additional options.

ABER. CRGAMISATION TYPE = | — Sort
ECC + f ecc % \\
TG + B FLIX % ', Project Management
F + @ Feadship %
H + B Heerema %, Offshore contractor
Filter
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EETTT TEETING DETAT: =
= 4 Ciet meeting
MEETNG CONTINUOUS MEETING ACTIONS OVERVIEW DECISONS OVERVIEW STANDARD
. GENERAL PEN ACTIONS / DECISIONS
i @ New Meetings (No date)
R e oare esTNG TYoe SioneD oM %/ Ganeral $ Goal
[T= \:u Eample [ sampe \: == 0 pm—
= [F s Projectmesting [ 54 Project meeting [ I e a Client mecting [Tcient meeting hos 55 gos 10 ]
Dsplayingitems 102012 || oate ® 20220127
i o § © Address
: % & Peter de Vries
£ Masting ovarviow N RP T sooress oxaAsAToNn
secremar & Jonde Vies [ 3621 R oslook 46, rekaen [m
onseR e oare MeETNG TvE SioNeD o ® -, Cient meeting
meETNG Ve ‘
0 00 o Client mesting B e
- SiaNeD oM i @ virtual locati
 Mesting S 20005 | v Proctmesting B oY Niituatiocstion
& et mecing ~ 20220127 | s Client mesting 5 P e
S Mesting 20220119 5 [T @ Teams
7 & Project meating TR0 | i Project meeting 5 e
7 ApiEanismedg 202112-03 g rodction mesting B . . e
= P ——— TR S B i @ Has as i @ Has as absentee(s) i @ Will be informed (cc)
w PG 20520 |74 Projectmec 3 A A oRGaNsATION e oRcavsATON
S e N 5 [T® & sonaevies 1T I [T & Prioonvan tKooster [ B FLIX
S Mg 202005 & ™ & rervipas |_msames
a Project mesting 0210130 | 45 Project mesting arronoess:2

Double click on tables or trees to refresh their contents.
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7 MODULES

7.1 COMMUNICATION

B3 Correspondence

2 Meetings

My dashboard - - # Actions

M ponsibiliies Py
i ¢ Decisions

@aaAa

Communication module consists of:

- Correspondence
- Meetings

- Actions

- Decisions

- Q&A
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7.2 ORGANIZATION

My dashboard

Organization module consists of:

- Organization
- List of Participants
- Stakeholder Management

s% Organization

&F List of project participants

1 Stakeholder Mgt

Flexible | Log¥al | Information | Xp

« Central place for project information

» Enrich information by connecting information
» Online collaboration

» Traceability

* Increased control on multiple topics
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7.3 PrRODUCT

" My dashboard
My activities

Product module consists of:

- Objectives

- ConOps

- Requirement breakdown (RBS)
- Functions (FBS)

- System (SBS)

@® Objective  # Requirements 55 Compliance

& ConOps & Functions (FBS) 82 V&V

D Systems (SBS)  (®) Interface Mgt
Flexible | Logical | Informafl K Work (Wes)  EE Geometrjp

= Central place for project information

= Enrich informaticn by connecting information
- Online collaboration

* Traceability

» Increased control on multiple topics

- Work (WBS)
- Compliance
- V&V
- Interface Management
- Geometries
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7.4 PROCESS

¥ My dashboard

A Risk & Opportunity

4 Issue Management

[= Planning 3

B Audits 4

My activities o Flexible | Logical | Inf:
@ Actions. 0 « Central place for project infarmation
= Enrich information by connecting information
“ Onlins ¢ollaboration
* Traceability
& Increased control on multiple topics

Process module consists of:

¢ Change Control o
I, Trade-Offs i

- Risk & Opportunities
- Issue Management
- Planning
- Audits
- Change Control
- Trade offs
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